11471 East 24th Place 

Yuma, AZ 85367

January 19, 2010 

Mr. John Simmons 

Manager 

Tower Records 

7423 South 16th Lane 
Yuma, AZ 85364

Dear Mr. Simmons 

My name is Brittany Meza and I am a former employee of  J&J Records.  Recently, J&J closed its doors and as a result I am looking for a part-time position where I can build upon the skills I learned there. I love the music industry and Mr. Johnson, the owner of J&J Records, mentioned to me that you were looking for a sales associate and suggested I apply.
I believe I would be qualified for this job position because I can keep a conversation with people and communicate well with others.  I have worked hard to develop a welcoming personality which makes it easy for the customers to get along with me and feel comfortable while shopping.

Enclosed is a copy of my resume and transcripts for your review.  Please use the included contact information to follow-up. I look forward to hearing from you when time permits.
Sincerely, 

Brittany Meza 

Enclosures
